ASS|I GNIVENT 7

Text book Assignment: “Officer Service Records,” cChapter 6, pages 6-1 through
6-16.
7-4. Which of the following state-
LEARNI NG OBJECTI VE: ldentify the ments best describes the
T eer & servi ce’racord. ' Recogni ze i npor tance of handling and
the inportance of maintaining the mai ntaining the security of

data contained in officer
a secure nmanner.

records in

7-2.

7- 3.

The information contained in an
officer’s service record is
accessible to which of the
followi ng personnel?
1. Only those directly

involved wth handling

their records
2. Al PNs
3. Al YNs
4, Each of the above
VWhat total nunber of personne
records are nmintained for each
officer of the Navy and Nava
Reserve?
1. One
2. Two
3. Three
4, Four
The permanent mcrofiche record
is mmintained at what |ocation?
1 CHNAVPERS
2. EPMAC
3. NRPC
4 SECNAV
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of ficer records?

1. The personnel officer is
the only individual
responsible for handling
and maintaining officer
records and keeping them in

a safe place

2. The administrative officer
is the only individua
responsible for handling
and nmaintaining officer
records, and Kkeeping them
in a safe place

3. The YNs are the only

i ndi vi dual s for

responsi bl e
handling and nmintaining
officer records in a safe,
secure |ocation in the
adm ni strative office

4, Oficer records are
mai nt ai ned and handl ed by
specifically authorized
individuals and are filed

separately from enlisted

records in a secure
| ocati on

An officer’s m crofiche record

is the Property of what

i ndi vidual /activity?

1. The command to which the
officer is attached

2. The PERSUPPDET or the
adm nistrative office that
mai ntains the officer’s
record

3. The nenber

4. The U.S. Governnent



7-6.

7-7.

VWhat activity creates the

officer’s service record?

1. EPMAC

2. NRPC

3. BUPERS

4, The activity that delivers

the officer’'s appointnent
VWen a pernmanent record is
created, conmi ssioning and
other service record documents
should be forwarded to what
activity?

CHNAVPERS (PERS 313Cl)
COMNAVCRUI TCOM  Code 13
EPMAC (Code 31)
NRPC (Code 401)

PN e

LEARNI NG OBJECTI VE
procedures used to mmintain officer
service records.

Identify the

7- 8.

7-9.

A Naval Academy mdshipman is
disenrolled from training and
retained in the naval service.
To which of the follow ng
publications should you refer
for information on the action
you should take?

1. DFAS PAYPERSMAN
2.  DODFMR

3. JFTR

4, M LPERSMAN

Certain docunments in an
officer’s service record
relating to his/her tour at the
present comrand have no
permanent historical value in
the personnel adninistration of
the officer’s career. Vhat
should you do with these
document s?

1. Rempve and destroy them

2. File them in the activity's
m scel | aneous file

3. Renpbve and give them to the
menber

4. Renpve and send them to
CHNAVPERS for inclusion in
the officer’s permanent
m crofiche record

If you are responsible for

performng officer check-ins
and you discover errors in the
service record, what action

should you take?

1. Act as if
di scovered and
check-in

2. Make a page 13 entry noting
the errors only

3. Call the previous conmand
and inquire as to why they
negl ected to correct
di screpancies before the
of ficer transferred

4.  Communicate wth the
previous command that made
the error and request they
provide the necessary
information to resolve the
di screpancy

no errors were
conplete the

LEARNI NG OBJECTI VE:
purpose of microfiche service
records.

Recogni ze the

Identify the procedures

for using mcrofiche records.
7-11. Wat is the officer mcrofiche
record intended to reflect?
1. Awards only
2. Fitness reports only
3. Personal data only
4, Official history of the
officer’s career in the
Navy
7-12. VWhich of the following types of
docunments are contained in the
officer’s of ficial m crofiche
record?
1. Ones that bear or reflect
on character
2. Ones that bear or reflect
on performance
3. Ones that bear or reflect
on professiona
qualifications and fitness
4. Al of the above
7-13. VWiich of the follow ng

docunments should be filed in an

officer’s official m crofiche
record?

1. Birth certificates

2. Court decrees

3. Fitness reports

4. Marriage licenses



7-

7-

7-

7-

-14. The officer mcrofiche record
is of particular inportance in
which of the follow ng
situations?

1. Selection for divisional
assi gnnent
2. Selection for departnental
assi gnnent
3. Selection for pronotion
4, Selection for secret
nm ssi ons
15. VWhat article in the M LPERSVMAN
di scusses the availability of
m crofiche records?
1. 3838014
2. 5010125
3. 5030102
4, 5030130
LEARNI NG OBJECTIVE:  Recogni ze the
purpose of the officer field service
record.
16. The U.S. Navy Oficer Service
Record is identified by what
f orm nunber ?
1. NAVPERS 1070/ 66
2. NAVPERS 1070/ 601
3. NAVPERS 1070/ 602
4,  NAVPERS 1070/ 621
17. Signatures made in an officer’s
service record nust be nmde
usi ng what color ink?
1. Black only
2. Blue-black only
3. Black or blue-black
4, Red
18. Field service record docunents

serve a dual purpose. However,
t hese docunents primarily
record vital events in an
officer’s career for use in

which of he follow ng
situations?

1. Assignnent decisions

2. Pronotion decisions

3. Permanent recordkeeping
4, Each of the above

7-19.

7-20.

7-21.

7-22.

If a microfiche record is |ost

or damaged, what record becones

the first source for replacing

docunent s?

1. Oficer's field service
record

2. Oficer’s junk jacket

3. Oficer’'s personal record

4, SECNAV's officer duplicate
service record

Which of the following is NOT a

purpose of officer
service records?

field

1. To assist the commanding
officers in making daily
personnel deci sions

2. To record vital events in
an officer’s career, such
as assi gnnent
recommendat i ons

3. To record vital events in
an officer’s career, Ssuch
as pronotion potenti al

4. To record events in an
officer’s career, such as
of ficer dependent’s
financial responsibility

At which of the follow ng

| ocations is the officer

service record nmintai ned for

officers stationed ashore?

1. The base administrative
of fice

2. Legal office

3. The parent comand’s
adm ni strative office

4, PERSUPPDET

If an officer is attached to a
squadron that is enbarked
aboard an aircraft carrier,
where woul d his/her service
record be nmintained?

1. The ship’s administrative
office

2. The squadron’s adm nis-

trative office

The ship's personnel

The ship's office

office

B w



7-23.

The field service record is the
property of the
1. U S Governnment
2. member
3. menmber’s conmmand
adm ni strative office
4. nmenber’'s command personne
of ficer
LEARNI NG OBJECTI VE: Identify the

docunents to be filed in the
officer's field service record

7-25.

7-26.

The responsibility for making
sure the officer’'s service
record is accurate in all
respects rests wth the

1. adm ni strative of ficer

2. commanding officer only

3. commanding officer and the
member

4. personnel of ficer

What action should be taken

when an adverse matter is to be

entered in an officer’s service
record?

1. Afford the officer an
opportunity to review the
material and submt a
statenent before it is
filed in the service record

2. Make a derogatory page 13

entry without his/her
knowl edge
3. Send official notification
to CHNAVPERS for inclusion
in the officer’'s officia
m crofiche service record
You should file which of the
following docunents in the
officer's field service record?
1. Documents of persona
nat ure
2. Current PCS orders
3. Wlls
4. Al of the above
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7-27.

7-28.

7-29.

An officer is transferring PCS

from your conmand. VWhat shoul d

you do with official

correspondence from the current

command, letters of

appreciation, and designation

letters?

1. Gve them to the nenber

2. File them in the command s
m scel |l aneous file

3. Forward them to the next

command

4, Renpve t hem

and destroy
Whi ch of
docunment s
the left
service

the follow ng

should be filed in
side of an officer’'s
record?

NAVRES 1321/1
NAVPERS 5510/1
OPNAVY 5211/9

Each of the above

AW

t he

shoul d be

side of
record?

VWhi ch of
docunment s
the right
service

foll owi ng
filed in
an officer’s

NAVPERS 1301/51
NAVRES 3210/ 2
NAVPERS 5510/ 3
OPNAV 5520/ 20

PN

VWi ch, if
DD Forms identifies
Personnel Security
Questionnaire?

the follow ng
t he

any, of

1. 398

2. 1829

3. 2384

4. None of the above

You should file the History of

Assi gnments, NAVPERS 1070/ 605

for officer personnel in what

| ocati on?

1. Junk jacket

2. Left side of the field
service record

3. Right side of the field
service record

4. Oficer’'s personal record



7-32. To find the total nunber of
of ficer dependents, whi ch
entitles the menber to collect
BAQ on behalf of those
dependents, you should refer
what form in an officer’'s fie
service record?
1. NAVPERS 1070/125
2. NAVPERS 1070/602
3. NAVPERS 1070/ 605
4. NAVPERS 1070/887
7-33. To obtain identification cards
for his/her dependents, an
officer should conplete what
forne
1 DD Form 1172
2 DD Form 2284
3 NAVPERS 1070/ 74
4 NAVPERS 1070/ 610
LEARNI NG OBJECTI VE: Identify the
?urpose of the officer junk jacket.
dentify the instances requiring a
record to be opened or closed.

7-34.

7-35.

7-36.

It is
officer’s

preferred
j unk

that an
j acket be

mai ntai ned by which of the

followi ng individuals?

1. The adninistrative office
that maintains the
officer’s field service
record

2. The commanding officer

3. The personnel officer

4 The nmenber

You should identify the

officer’s junk jacket by

recording what i nformation
across the top of the folder?

1 Full nane

2. Junk jacket

3. Social security nunber

4 Al of the above

VWhat should you do with an

officer’s junk jacket wupon his

or her transfer?

1. Deliver it to the nenber

2. Destroy it

3 Forward it to the next
commandi ng officer

4. Keep it in a safe location

for future

ref erence

7-38.

7-39.

7-40.

What should you do with an
officer’s junk jacket wupon his
or her separation from the
Navy?
1 Deliver it to the nenber
2. Destroy it
3. Forward it to NRPC
4 Keep it in the
adm ni strative officer’s
m scel | aneous file for
future reference
An officer’s service record
remai ns open when the officer
is in what status?

1. Retained in an active or
inactive status in a

reserve conponent
2. Retired
3. Discharged

4, Di sm ssed

An officer’'s service record is
closed when the officer is in
which of the follow ng
situations?

1. Discharged
2. Disnissed or
no further
obl i gation
3. Resigned

retired wth
mlitary

4, Each of the above

If you mail an open service
record, you should use U.S
Postal Service First Class mail
and what fornP

1. NAVPERS 1070/601

2. NAVPERS 1070/621

3. NAVPERS 1070/622

4.  NAVPERS 5000/ 64



LEARNING OBJECTIVE:  Identify the 7-45.
procedures used when handling “officer
service records in various
situations.
7-41. If your command wants
acknow edgenent that records
have been received by a
conmand, you should include an
additional copy of the records
transmttal sheet and what
other iten®
1. Letter
2. Menorandum
3. Mney order so they can buy 7-46.
postage stanps
4. Self-addressed return
envel ope
7-42. If an officer reports to your
conmand for duty, and he/she
states that the records were
lost en route, you should
request a copy of essential
docunents from what |ocation?
1. CHNAVPERS (PERS 313C1)
2. EPMAC (Code 31) 7-47.
3. SENAV
4. The last conmand
7-43. VWen an officer transfers from
your command, you should handle
his/her records in which of the
following ways?
1. Allow the officer to hand
carry them
2. Miil them to the officer’s 7-48.
next reporting activity
3. Both 1 and 2 above
7-44. A reserve officer is recalled
to active duty. What action
should you take concerning this
officer’s records?
1. Transfer them to CHNAVPERS
2. Transfer them to EPMAC
3. Transfer them to NRPC
4. Transfer them with the 7-49.
menber or forward to the
activity processing the
menber to active duty
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When reserve officers are

assigned to active duty for

training (ADT) over 29 days,

what action is taken regarding

their records?

1. Transfer them to CHNAVPERS

2. Transfer them to NRPC

3. Transfer them with the
menbers only

4, Transfer them wth the
menbers or forward to the
activity designated on the
ADT orders

A reserve officer’s inactive

duty training orders have been

term nated, and the nenber has

been transferred to the

I ndi vi dual Ready Reserve (IRR).

You should forward the nenber’s

service record to what commnd?

1. CHNAVPERS (PERS 664)

2. EPMAC (Code 13)

3. NRPC (Code 401)

4. SECNAV

An officer is attached to your

conmand but is in a prisoner of

war or mssing status. You
should forward the nenber’s
records to what conmmand?

1. CHNAVPERS (PERS 663)

2. EPMAC (Code 31)

3. NRPC (Code 401)

4, SECNAV

The closed service record
and/or health and treatnent
record packet for officers
separated from the regular Navy
or Naval Reserve should be
forwarded to what command?

1. BUPERS

2. CNO

3. NRPC

4,  sSECNAV

An officer has been discharged
from the regular Navy or Nava
Reserve for i nt erservice
transfer to another branch of
the U S. Arnmed Forces. The
menber’s records should be sent
to what command?

1. CHNAVPERS (PERS 2530

2. CNO

3. NRPC (Code 401)

4,  SECNAV



You would send records of
officers who are deceased to
what command?

CHNAVPERS (PERS 663)
EPMAC (Code 31)
NRPC (Code 401)
SECNAV

rwdE
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